<Name, Principal/Superintendent>

<Name of School and/or District>

NOTIFICATION OF CONTINUING TRUANCY FROM SCHOOL

Parent Name:




 

Address:


City, ST., ZIP:





Phone Number:

Student Name:





Date of Birth:

  Gender:

Grade:
Dear Parent or Guardian,

Your son/daughter is again truant, repeatedly insubordinate or has been tardy/absent excessively from school.  Corrective action is needed immediately or we will be required by state law to classify your child as a habitual truant, and forward a formal referral to the School Attendance Review Board (E.C. 48260, 48260.5 and 48263).

Education Code Section 48261 – Subsequent Report of Truancy:  Any pupil who has been reported as a truant and who is again absent from school without a valid excuse one or more days, or tardy on one or more days, shall again be reported as a truant to the attendance supervisor or the superintendent of the district.

According to our records, your child’s school attendance summary for the current school year is:

______ # of School Days to Date


______ # of Excused Absences

______ # of Actual Days Attended


______ # of Unexcused Absences


______ # of Days Absent



______ # of Unexcused Tardies > 30 minutes


You are to meet with school official: _______________________________________________________.  

         <Name>

                                 <Title>
Your appointment is scheduled as follows:
Date:
________________

Time: ____________

If it is impossible for you to meet as scheduled, call me immediately at _________________.

A copy of this letter has been sent to the District Attorney’s Child Welfare and Attendance Investigator, and if you are currently a CalWORKS recipient, to your caseworker at the Department of Social Services.  

Sincerely,

Principal/Administrator Signature




Date

cc:
Cumulative File; CWA;  CalWORKS

NOTICE #2








CWA/Jan-05

